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Request for Spouse Tuition Assistance - Undergraduate Courses 
 

New January 2006: One year of service and passing grade is required to be eligible for tuition benefit.  See plan doc. http://hr.wustl.edu 
Instructions to Employee: 
1. Complete Sections 1 through 4.  Please print or type clearly.  Form will be returned if not completed properly. 
2. Retain a completed copy for yourself, and submit original  form to Employee Benefits, Campus Box 1190. 
3. Student must complete registration at designated school.  Please advise the school of your Employee ID or Social Security #. 
 

Section 1:  Employee Information  Section 2:  Student Information 
  Name of employee   Name of student  

 Social Security #  
 

and Employee ID # 
  Social Security #  

Campus Box number  
E-mail address 

Office Phone number 

 
 
 
 

 

Union status (circle one)   Non-Union /   Union  
Hire date    

(5 yrs service required to enroll in day program courses.)  

Are these courses eligible for 
reimbursement under another plan 
(i.e., spouse’s employer)? 

No       /       Yes  
 

 If yes, please attach 
documentation. 

 

Section 3:  Course Information 
Please complete a separate form for each semester.  Form should be submitted prior to the first day of classes. 

Semester WU  school name  
(e.g., University College) 

 Course #1 Course #2 Course #3 Total  
Name of course 

Day and time of course    ------ 

Course and section number    ------ 
A #  of credit hours      
B Cost per credit hour     ------ 

AxB=C Total cost this semester     
 

Section 4:  Employee Signature 
I verify that I have read the Spouse/Domestic Partner Tuition Assistance Plan dated 1-1-06 and agree to its terms.  If I am found to be ineligible 
for this benefit, I agree to remit payment for the full amount due.  Should I fail to remit payment in a timely manner, I authorize payroll deduction 
for the amount due. 
 
I understand that a passing grade must be achieved in order to retain the tuition benefit. Information regarding students who fail a 
course will be obtained by Student Records to determine eligibility.  I understand that I will be responsible for all associated fees 
should my spouse decide to drop the course(s) enrolled in after the first week of class, or fail a course.  Should I fail to remit 
payment for dropped classes in a timely manner, I authorize a deduction(s) from my paycheck for the amount due. 
 

 
                                                           _______________________________________________________________________ 
                                                                      Signature of Employee                                                                                      Date 
 

Questions regarding Tuition Assistance benefits, and/or to obtain current Tuition Assistance request forms, please visit the HR website at https://hr.wustl.edu/.  
To determine benefit eligibility, please call Employee Benefits at 935-8110. 

Section 5:  Employee Benefits Approval 
I verify that this employee is a current, full-time employee eligible for benefits. 
 
                                                          _______________________________________________________________________ 
                                                                    Signature of Employee Benefits Representative                                               Date 
 

Section 6:  Accounts Receivable Summary                ACCOUNTING DEPARTMENT USE ONLY 
 Total Account to Credit in SIS 

Amount provided by Employee Benefits 
(50% of total amount per C of Section 3)  _ _ _ _                      S B E N           1 4    0 0 0 0    7 6 0 5 

ACAD YR            TRANS CODE      LC    DEPT      BUOB 

Amount Employee is responsible for paying  Not applicable 

Total (Should agree to C of Section 3)  Not applicable 

Date student account credits posted in SIS  
HR:    Complete Section 5, and route original to Accounts Receivable, Campus Box 1147.  Fax approval to applicable WU School. 
A/R:   Complete Section 6 and process student account adjustments.       

 


	Request for Spouse Tuition Assistance - Undergraduate Course
	Section 1:  Employee Information
	Section 2:  Student Information
	Section 3:  Course Information
	Semester

	Course #1
	Course #2
	Course #3
	Section 4:  Employee Signature
	Section 5:  Employee Benefits Approval
	Section 6:  Accounts Receivable Summary                ACCOU





<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveEPSInfo true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /Description <<
    /FRA <>
    /ENU (Use these settings to create PDF documents with higher image resolution for improved printing quality. The PDF documents can be opened with Acrobat and Reader 5.0 and later.)
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308000200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e30593002537052376642306e753b8cea3092670059279650306b4fdd306430533068304c3067304d307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e30593002>
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
  >>
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


